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Account on Microsoft Outlook

The steps below will guide you on how to setup your MYMDC.net email using Microsoft
Outlook on Android and Apple (iOS) devices.

Preparation Steps

a) Make sure you are able to login to your Student Email using your student username
FirstName.LastNameO0#@mymdc.net

b) If you are having password issues, please visit https://www.mdc.edu/password/

¢) You must have MFA setup prior to proceeding. For more information about MFA visit

our MFA support page.

NOTE: Your student email can always be accessed via http://email.mymdc.net/ or directly
from www.gmail.com

Click your device type

Android  AppleiOS



https://www.mdc.edu/password/
https://www.mdc.edu/oit/mfa.aspx
http://email.mymdc.net/
http://www.gmail.com/
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Microsoft Outlook: Apple iOS

The following steps will guide you on how to setup your MYMDC.net account on an Apple iOS
device.

Step 1:
Download the Microsoft Outlook app from the Apple App store @

Step 2:
Open the Outlook app on your mobile device

Click on the circle/picture on the top left corner. Then click on the “Gear” icon to access the
Settings menu.
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Click on “Accounts” then on “Add an account” and “Email Account”
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Step 3: Add Account
Entel’ your fu” StUdent emall add ress Enter your werk or personal email
Example: John.Smith001@mymdc.net T
Click “Add Account”
Step 4: B Microsoft

On the Microsoft Sign in page enter your
full student email account

Sign in

someone@example.com

Can't access your account?

Click "Next”

Miami Dade

College
On the Miami Dade College sign on page enter your
Sign in with your Miami Dade College

full student account & password account:

@mymdc.net

Password

Click “Sign In” -I
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Step 5:
You will now be prompted to authenticate using MFA via the Microsoft Authenticator App
If you have NOT setup MFA please visit our MFA support page.

B2 Microsoft
Enter the code from the MFA pop up : W% @mymdc.net
into your Microsoft Authenticator app Approve sign in
request

@ Open your Authenticator app, and
enter the number shown to sign
in.

THIS IS JUST AN EXAMPLE. The number you get will
probably not match the number in the image on the right 1 3

Step 6:

M3 &=

& accounts.google.com

Sign in to Microsoft
apps & services

Click “Continue”



https://www.mdc.edu/oit/mfa.aspx

Click on “Select All”

Then click on “Continue” to complete the setup.

Miami Dade
College

Microsoft apps &
services wants access
to your Google Account

_.Of)alésmynldc‘net

Select what
Microsoft apps & services can access

h this app. Learn mo

See, edit, share, and permanently

& accounts.google.com

Make sure you trust Microsoft apps &
services

Microsoft apps & services's Privacy
Policy or Terms of Service

Ton Ie] y time, go to your Google
Account.

Learn h e ou share data safely.

Continue
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Microsoft Outlook: Android

The following steps will guide you on how to setup your MYMDC.net account on an Android
device.

Step 1:
Download the Microsoft Outlook app from the Google Play store

Step 2: 5GUC A i
Open the Outlook app on your mobile device

Click on the “+” button under “All Accounts”

9 Add an account
Click on “Add an account” Outlook, Exchange, Gmail, iCloud...

».  Add a shared mailbox
“”  Shared and delegate mailboxes

e Create new account
Free email and calendar
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Step 3: 116® 8 @ - 5GUC AW
Enter your full student email address & Add account 2 O

Example: John.Smith001@mymdc.net

4

s O »
h

Enter your email

G ADD GOOGLE ACCOUNT

PRIVACY AND TERMS

clek CONTINGE [ Eem

Step 4: Choose an account
Click on your account from myde net

to continue to Microsoft apps & services

O
@mymdc.net

® Use another account

When asked to select an account click “Add Account to device” &+ Add account to device
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Step 5: 17 ® & & » 5GUC AR
Enter your full student email address -~
L&
Signin

Use your Google Account. The
account will be added to this
device and available to other
Google apps.

Learn more about using your
account

Email or phone

Forgot email?

Create account

Click “Next” m\

Step 6: B Microsoft
On the Microsoft Sign in page enter your
full student email account

Sign in

someone@example.com

Can't access your account?

Click "Next”

Miami Dade
College
On the Miami Dade College sign on page enter your
Sign in with your Miami Dade College

full student account & password account:

@mymdec.net

| §\Password ]|

Click “Sign In” -I
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Step 7:
You will now be prompted to authenticate using MFA via the Microsoft Authenticator App
If you have NOT setup MFA please visit our MFA support page.

B Microsoft
Enter the code from the MFA pop up W @mymdc.net
into your Microsoft Authenticator app Approve sign in
request

@ Open your Authenticator app, and
enter the number shown to sign
in.

THIS IS JUST AN EXAMPLE. The number you get will
probably not match the number in the image on the right 1 3

Step 8:

Click “I agree” to the Terms on the Welcome screen.

If asked to select an account, select the student account you just added.

G Sign in with Google

Signinto
Microsoft
apps &
services

() -SlEMEmEE 01 mymdc.net

By continuing, Google will share
your name, email address,
language preference, and profile
picture with Microsoft apps &
services. See Microsoft apps &
services’s Privacy Policy and
Terms of Service.

You can manage Sign in with
Google in your Google Account.

Click “Continue”

Cancel Continue



https://www.mdc.edu/oit/mfa.aspx

Click on “Select All”

COMPLETE

Miami Dade
College

You should now see the Gmail icon on the left hand side

of the Microsoft Outlook App

Microsoft
apps &
services wants
access to your
Google
Account

| @mymdc.net

Select what
Microsoft apps &
services

can access

[] Selectall

M Read, compose, O
send, and
permanently delete
all your email from

@ All Accounts

Inbox
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	Click your device type

